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Substitute Survival Package
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Learning Centre Six
Grade 7&8
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School Personal

Principal

Mrs. Lori Daelick  

Office is located in main hallway

Administrative 

Assistant

Mrs. Gwen Ash

Office is located front of school
Facility 

Operator

Mr. Bob Wing

Main Hallway Facilities

Grade 7&8

Mrs. Sharmayn Hollinger
Room 1    Learning Centre 6



Intern- Dan Wachal
Grade 6&7

Ms. Erin Kramer

Room 7    Learning Centre 5




Intern- James Oglivie

Grade 5&6

Mr. Brad Sinclair

Room 3    Learning Centre 4

Grade 3&4

Ms. Brittany McDonald
Room 4    Learning Centre 3

Grade 2&3

Mrs. Michelle Papp

Room 5    Learning Centre 2

Grade 1&2

Ms. Cathy Troung

Room 2    Learning Centre 1




Intern- Brittany Evans
Kindergarten

Mrs.  Jamie Schwartz
Room 9    Early Learning Centre

Math 

Specialist

Ms. Alysen German

Room 10   Math Zone

Student 

Support

Ms. Maria Flengeris

End of Main Hallway

Teacher 

Librarian

Mr. Conrad Morgan

Main Hallway Inquiry Centre
Teaching

Assistants

Ms. Danielle Gareau



Ms. Shauna Faustman

School Procedures (also see school Handbook)
FIRE DRILL-

Take attendance booklet located in top left hand cupboard above lockers and exit the room out the front door of the school out to the city sidewalk where the students are to line up in alphabetical order quickly and quietly so you can account for all students.  Last student out shuts off the lights and closes the door.  You may re-enter the school when three bells sound.

CODE WHITE-

All students are to huddle by the rectangular table near the south window.  Students are to be on the floor and be silent.  The classroom door must be locked.

EVACUATION-

Exit through the front door cross the street and follow the back alley to Thom Collegiate.  Thom is our evacuation site.  All students are to walk single file calmly to the auditorium through the front doors of Thom.  Make sure to take the attendance book with you.  

ASSEMBLIES-

All classes have assigned seating in the gym, we are seated along the entire back row. Students are aware of their seating.
SUPERVISION-

I do _________ supervision but if it is required due to other teachers being away it will be posted on the whiteboard in the staffroom.
STAFF ROOM-

Located across from the main office, feel free to use this space.  Coffee and water is available for all guests.  Cups are above the sink, cream and sugar above the microwave.

RECESS AND LUNCH

All students are to be outside at recess indoor shoes are to be taken off and outdoor footwear put on.  Senior students go out the doors on the south half of the building on the east side. Students who stay for lunch have pre assigned lunch rooms.  Grade seven and eights eat lunch in the library.  The teacher dismisses the students not the bell.

TECHNOLOGY KIDS

Each classroom has two students assigned that are permitted in the prep room and are permitted to obtain computers.  The two tech kids for our class are: __________
Classroom Procedures
BELLWORK-

DAILY FIVE-

GETTING STUDENTS TO GATHER

END OF DAY-

Class List and Student Information

Grade 








Grade 
Thank you for coming in and caring for my students today.  For the most part they are an amazing group of young people.  On the next page I have made special notes about certain students that may provide helpful while spending time learning with them.  

Students with special needs- 

Students with noticeably low academics for grade level-

Grade 
Grade 
Students with behaviour issues

Grade 
Grade
Students to ask for assistance

Schedules and Day Plans

Schedule- 
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Day Plans- My day plans are located 

Classroom Routines and Procedures

There is a detailed book of classroom routines and procedures in the front of my daybook.  If you choose to read this feel free.  I have a very structured classroom and enforce routines and procedures on a regular basis.  Here are a few of our routines and procedures.

Bellwork- 

Call to attention- 

Dismissal- You dismiss the students not the bell

Leaving the classroom- 

Bathroom and Drink- 

Cell Phones- 

Phone use- phone passes 

End Of Day- 

Seating- 

Behaviour- Will discuss in the classroom management page.

Classroom Management

First and foremost there must be a mutual respect between teacher and students.  I give my students the utmost respect until they do something to make me reassess.  

In our classroom we have 

A more detailed version is available in the classroom procedure manual in the front of my daybook.

Do not tolerate attitude, disrespect, or backtalk.

The management I use 
Copies of this can be found in my daybook.
EXTREME DISRESPECT- Buzz the office and ask Mrs. Daelick to come to the room, she will have the student fill out a think paper.

Photocopier Numbers and other helpful information:
Photocopy number 
Keys: if needed please see Mrs. Gwen Ash in the office she will gladly help you

Attendance: online with powerschool or ask secretary for class list
Computer access: we have laptops located in the classroom

Contact Me: My home phone number is 


                  Cell phone number is 



      Email 



      Feel free to contact me if the need arises.

REPORTING TO THE TEACHER:

 I do not require a detailed description of your day, but would like to know what you were able to finish and not finish in terms of my day plans.  Please make a note of any behavioural issues as well as students that where very helpful and respectful.
A Little about Me

First and foremost I would like you to enjoy your time in my classroom and the time spent with my students.  Thank you for coming into our space for the day.  I am very structured and routine in all that I do.  I have very high standards for my students and even higher standards for myself.  I would ask that you follow our routines during your time with us.  Please leave me a note of what does not get done, and DO NOT worry if you do not get everything done, I always over plan for a guest teacher so that they never have to scramble for something to do.   
Thank you for spending time in my classroom I hope it was an enjoyable experience for you and that information needed was made accessible to you.
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